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Subject: Warning — Insubordination TSR A, .

Dear Employee Name: S ER

Some of your recent actions have adversely impacted the operations of our company.
On 1st December, 2016, you were asked to assist your team members and responded that you would do it if you had time. They
mentioned that you had been on the internet all day without helping the team. The situation has reached the point this concern

must be documented in writing. @4 DI (B RBEI R 1) ]

This behavior is considered insubordination under Article 8 of Company ABC's Working Regulations, Professional Conduct and
Performance. Refusal to follow supervisor’s instructions and failure to perform assigned tasks will not be tolerated.

You must begin treating your co-workers and supervisors with appropriate respect. Improvement of your performance is required.
Additionally you must perform all requested work in a timely manner. Our company policy states that the internet may only be used

for business purposes. BRIF - EEE ST OHE ]

We will review this matter on 20thDecember, 2016, in order to determine if the necessary improvement has occurred. Please be
advised that if immediate improvement of your performance is not realized, you will be subject to further disciplinary action up to

and including termination of employment. ﬁ EHREbLEWVES 0. RERONY ]

If you have any questions about this discipline, please don't hesitate to talk with me.

Sincerely,
Name A TiBYED LA - B ]

Supervisor
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