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April 1, 2017

;ﬁ%ﬁmﬂﬁﬁ ] ﬁb“ﬁﬁtﬁﬁ:&ﬁ—f?ﬂbr;?b — i,
Mr. Tom Brown _ HUAT v TRy
1111 Somewhere Road Town, City, 88888 E-’E"‘E{r % fc2.co
< Y,
Dear Mr. Brown: QRWICEEESITS ]

4@@5]
We regret to inform you that your employment with Best Company is hereby terminated immediately. 2

Despite verbal and written warnings about your performance, you have not obtained the performance objectives we set on
September 1, 2016 and reviewed again on December 1, 2009. Please return your office and desk keys and id card to the

security desk. ﬁ GREERH ]

As part of your separation from ABC Company and per company policy, we will be providing you with two months’ severance
pay. You will also be paid your accrued entitlements and any outstanding pay up to and including your last day of employ-

ment.
— :
Please note that all other benefits will end on the termination date including your health insuraE ORHNDEN) ]

Should you have any questions about your benefits or other details about your termination, Please contact Ms. Orange in HR
at (123) 123-123.

Sincerely,

) opusozn-ue |

Manager Green
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